 MACROBUTTON  DoFieldClick [NAME] 
Type your address here
Type your address here
 MACROBUTTON  DoFieldClick [Phone] 
 MACROBUTTON  DoFieldClick [E-mail] 
OBJECTIVE
 MACROBUTTON  DoFieldClick "[Example: To obtain an Office Assistant position]" 
SUMMARY OF SKILLS

·  MACROBUTTON  DoFieldClick "[Example: Microsoft Word, Excel, Access, PowerPoint, and Publisher]" 
·  MACROBUTTON  DoFieldClick "[Example: Basic office procedures and business communication]" 
·  MACROBUTTON  DoFieldClick "[Example: QuickBooks, accounts payable and accounts receiveable]" 
·  MACROBUTTON  DoFieldClick "[Example: Payroll administration and bank reconciliation]" 
·  MACROBUTTON  DoFieldClick "[Example: Typing 102 WPM and 10-key by touch]" 
·  MACROBUTTON  DoFieldClick "[Example: ABC or delete if not needed]" 
·  MACROBUTTON  DoFieldClick "[Example: ABC or delete if not needed]" 
·  MACROBUTTON  DoFieldClick "[Example: ABC or delete if not needed]" 
·  MACROBUTTON  DoFieldClick "[Example: ABC or delete if not needed]" 
EDUCATION

Milan Institute
 MACROBUTTON  DoFieldClick "[City, State]" 
 MACROBUTTON  DoFieldClick "[6/2008 to 5/2009]" 
Pending Certificate, Office Assistant
 MACROBUTTON  DoFieldClick "[Example: 4.0 GPA and 100% attendance, received Dean's List Award]" 
 MACROBUTTON  DoFieldClick "[Additional school or delete]" 
 MACROBUTTON  DoFieldClick "[City, State]" 
 MACROBUTTON  DoFieldClick "[5/2006 to 5/2007]" 
 MACROBUTTON  DoFieldClick "[Degree or certificate awarded]" 
 MACROBUTTON  DoFieldClick "[Example: 4.0 GPA and 100% attendance, received Dean's List Award]" 
EXPERIENCE

 MACROBUTTON  DoFieldClick "[ABC Job]" 
 MACROBUTTON  DoFieldClick "[City, State]" 
 MACROBUTTON  DoFieldClick "[2/2005 to 5/2006]" 
 MACROBUTTON  DoFieldClick "[Position Held]" 
 MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" ,  MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" 
 MACROBUTTON  DoFieldClick "[ABC Job]" 
 MACROBUTTON  DoFieldClick "[City, State]" 
 MACROBUTTON  DoFieldClick "[2/2005 to 5/2006]" 
 MACROBUTTON  DoFieldClick "[Position Held]" 
 MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" ,  MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" 
 MACROBUTTON  DoFieldClick "[ABC Job]" 
 MACROBUTTON  DoFieldClick "[City, State]" 
 MACROBUTTON  DoFieldClick "[2/2005 to 5/2006]" 
 MACROBUTTON  DoFieldClick "[Position Held]" 
 MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" ,  MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" 
 MACROBUTTON  DoFieldClick "[ABC Job]" 
 MACROBUTTON  DoFieldClick "[City, State]" 
 MACROBUTTON  DoFieldClick "[2/2005 to 5/2006]" 
 MACROBUTTON  DoFieldClick "[Position Held]" 
 MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" ,  MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" 
VOLUNTEER

 MACROBUTTON  DoFieldClick "[ABC Volunteer Company]" 
 MACROBUTTON  DoFieldClick "[City, State]" 
 MACROBUTTON  DoFieldClick "[2/2005 to 5/2006]" 
 MACROBUTTON  DoFieldClick "[Volunteer position]" 
 MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" ,  MACROBUTTON  DoFieldClick "[Job responsibilities and achievements]" 
