YOUR NAME
ADDRESS

OBJECTIVE

[bookmark: _GoBack]Seeking a position as an Administrative Medical Assistant which will allow me to utilize my existing skills and enable me to learn new skills. I want to put all of my effort in enhancing the productivity of the organization and delivering exemplary work.
SUMMARY OF QUALIFICATIONS




· Strong organization 		
· Customer Service Skills	
· Bilingual			
· Phone Etiquette		
· Microsoft Word & Excel	
· Medical Terminology			
· Type 34 WPM
· Prescriptions
· CMS-1500
· Problem solving
· Basic ICD-9 coding
· Pharmacology Knowledge
· First Aid & CPR Certified

EDUCATION

Milan Institute				Date      
Administrative Medical Assistant			

WORK OF EXPERIENCE














REFERENCES

Happily provided upon request
